
©2017



Introduction

No time for cooking, exercise, cleaning house, or just doing what you 
like to do? 

'No time' is an epidemic in our always connected society, but there are
people who manage to do it all. 

We all have the same 24 hours in a day. Why can some people sail 
through while the rest struggle? 

And how can you ever get control of the chaos?

It all starts with a plan...



A Tale of Two Neighbors

Would you like to learn how to start each day on a positive, expectant 
note? What kind of impact do you think that would have on your life…
and on the lives of those you love?

What do I mean by living your life by design rather than by accident? 

Here's an example - Let me tell you the tale of two neighbors:

We'll start at Anita's house. She's hit the snooze button one too many 
times. She realizes she’s going to be late again. She pulls her tired 
body out of bed and starts the Mad Dash Shuffle. Rushing to the 
bathroom, Anita lets out a little yelp and swears as she stubs her toe 
on the self-improvement books piled up on the floor next to her bed – 
that she hasn't read. 

She can’t find the new slippers she bought to replace the old ones she 
thinks might be buried in the closet. 

Darn, if only there were more hours in a day, she could get everything
done! Good Lord, the bathroom tiles are cold this morning.

Great, the mirror’s dotted with God only knows what and the sink 
looks like it’s the source of a science experiment. Its disgusting, but no
time to deal with it right now...

Anita, now sort of awake after a quick shower, dashes into the kitchen.
Oh great, she knew she should have done the dishes. She had been so
tired after rushing around all day, like she always does, that she 
couldn’t stand the thought of being in the kitchen one more second 
after cooking, serving and clearing dinner. Now, not only was the sink 
overflowing and stinky, there wasn’t even a clean cup for her coffee. 

Finding a cup that wasn’t too bad, Anita gave it a quick wash. Thank 
goodness, no matter what, she always sets up the coffee maker the 
night before. Anita poured herself a cup of coffee, threw in a couple of 
sugars and grabbed some milk. Only it wasn’t milk, it was outdated, 
rather thick and lumpy heavy cream. She tossed the carton in the sink
and went back to the fridge. No milk. Anita made the mental note - 
and not for the first time, to start keeping lists.

Anita yells down the hall for her kids to get moving. 

She listens for the familiar sounds of the school day morning. Anita 
wasn’t disappointed.

“Mooooommm, Where’s my …..?



“Mooooommm, I can’t find the…..”
“Moooooommm, I need a ride, I can’t bring my project on the bus…

Anita manages to get the kids out the door, just in time to catch the 
bus. Someday there’ll be time for breakfast. Someday when things are
not so hectic.

She grabs the project she has to drop off at the school on her way into
work, jumps in the car happy to see that at least she remembered to 
get gas yesterday. Anita glances at her watch. She’s going to be at 
least 15 minutes late for work…again. Oh no, more like 25! 

Anita grabs the steering wheel with both hands and taps it repeatedly 
with her frown-lined forehead. Grumble, Grumble, Grumble. This is so 
unfair. If only there were more hours in a day.

Across town, Anita rushes into her office, 25 minutes late, drops her 
stuff and grabs for the ringing phone - grumbling at the person on the 
other end. The caller happens to be her not too happy boss. 

For some reason it never dawns on Anita that the number of hours in a
day is the same for everyone.

Anita is the perfect example of living your life by accident. 

Let’s pop in next door and see what happens when you live your life by
design.

The alarm goes off, it’s set for 15 minutes earlier than usual. Mary 
smiles as she gets up. She’s thinking of how excited Jane was last 
night with the school project she had finished over the weekend. She’d
had plenty of time to touch it up here and there last night. 

Mary was eager, as usual, to start her day, there was so much to look 
forward to. Going into the carpeted game room that she had 
vacuumed last night, Mary slipped her Pilates DVD into the player. A 
half hour later, all stretched and feeling ready to take on the day, she 
headed toward the bathroom. On her way, Mary checked to make sure
the kids were starting to show some signs of life.  She smiled and 
began humming when she heard them ready to start the adventure of 
a new day. She heads to the sparkling bathroom. There's a nice clean 
smell in the air. She takes a nice hot shower and heads for the 
kitchen. 

The kitchen is clean. She is greeted by the smell of freshly brewed 
coffee. She has 15 minutes to sit and drink her coffee and prepare 
today's game plan. 



Just as she completes her morning routine, the kids come  piling in to 
get breakfast. Mary and the children laugh and eat together. 20 
minutes later, they all grab their stuff and head off to buses and cars. 

Mary strolls into the office. She enthusiastically greets people with a 
smile. Grabs another cup of coffee and sits down with her "to do" list. 
When the phone rings, she answers it with that big smile in her voice -
which makes her boss on the other end smile. It feels good to promote
someone like this. 

Rather an amazing difference, wouldn’t you agree?

What Mary’s story illustrates is that you can start everyday positively. 
All it costs you is a little discipline and some preparation. 

Fantasy you say? No Way. I’m a single mom doing it all by my 
lonesome…just as many of you are. I’m a Mary, organized, in control 
for the most part, and ready to take on the challenges the day brings. 
Each day always seems to have a challenge or two, doesn’t it?

For your life to be more like Mary’s, all it takes is 15 minutes of 
preparation the night before. Imagine, you can be in control of your 
household and your life with such a small thing. A little bit of effort on 
your part can work miracles. It’s amazing!

Now, let me ask you this;

Which person, Anita or Mary, is more likely to reach her goals?

It’s incredible when you realize that just tweaking the littlest things 
that you do in life will give you the biggest rewards! You’ll find that the
little things you change will reduce the negativity in your life. It’s that 
simple.

You have to master the small things before you attempt the big things.

One day at a time.
One step at a time. 
One success at a time. 

What about advantages? 

Will it matter if one has a degree and the other doesn't? Nope. 

Does it matter that one has a greater income than the other? Nope.

Could this be the story of Bill and Bob? Sure. You don’t have to be 
female for your life to feel out of control. 



Who has the best chance of reaching whatever goals he or she sets? 
Who do you think, regardless of education or income - will have the 
most fulfilling and enjoyable life?

So-What does matter? 

Anita lets life control her. 

Undisciplined and disorganized, Anita’s life is a mess.  Life is spent 
looking for misplaced items and wasting money buying things she’s 
already purchased or buying things that she isn’t going to use. She’s 
usually late because she just can't get it together, or can’t remember 
her appointments because she either didn’t write them down…or the 
dang little piece of paper she wrote it on has disappeared. All these 
negative situations cause other negative situations. Poor Anita doesn’t 
know whether she’s coming or going. 

Mary controls her life. 

Everything has a place. Her self-discipline and organizational powers 
are very much in place. This causes things to increasingly go 
smoothly. Her positive behaviors help her to meet and deal with 
emergencies and the difficult situations that we all have to deal with at
some point in our lives. 

Instead of looking at a friend of yours who is a “Mary” and wishing you
knew how she did it…start seeing yourself as a Mary.  Imagine that 
you are Mary. How does it feel to be in control?

Whatever your situation, whether you are a single mom or dad, a 
married mom or dad, don’t have kids or have never been married, it 
doesn’t matter. You are either an Anita or a Mary.

If you are an Anita, and most of us either are or have been at one 
time, don’t feel bad. You’re not alone. You’ve got lots of company. 
You’re not an Anita because you’re bad, lazy, a no-good or not as good
as other people. You’re an Anita because you’re a regular Joe with bad
habits. The best part is- habits can be changed. 

You see, it doesn't matter. Either you control life or it controls you. 

How many bad habits are present in an Anita’s life?

*Procrastination
*Lack of Motivation
*Unorganized
*Lack of discipline
*Lack of respect for herself and others



*Lack of responsibility
*Anger
*Resentment- Envy

And most likely- any number of the following consequences:

*Not enough money
*High blood pressure
*Health problems
*Weight problems
*Depression
*Behavior problems with children 
*Addictions 
*Feeling unlovable 
*Feeling inadequate

These habits rob you of things such as Joy and Dreams and replaces 
them with Worry and Complacency.

Anita probably learned most of this behavior from her parents. What’s 
really sad is she is unknowingly teaching the same behavior to her 
kids! 

There is no magic button - 

People want to believe that you can just flip a switch, chant some 
magic words and !!Presto-Chango!! You’re a rich, happy and successful
person. It doesn’t work that way. It takes discipline and the ability to 
apply the level of commitment that is necessary to achieve success. 
When everything around you is chaotic, your chances for success are 
very slim. 

But the !GREAT NEWS! is that it is not difficult to create order out of 
chaos…and that is where the Anitas of the world must begin.

What’s really wonderful is it doesn’t take any special skills!!!!

Lots of practice, but no special skills. 

Creating order out of chaos is the foundation for taking control of your 
life. What follows is a piece of cake. After accomplishing this, you can 
decide the direction you want your life to take. You can now steer it in 
any direction you choose. 

Even if you have been successful at times in your life. Many people can
maintain order until…. an upheaval of some sort happens and they find
you’re not equipped to deal with it all and get back on track. Keep this 
book handy for times when you need to regain control. 



Negative things that send our lives spiraling out of control come at us 
from all sides. It doesn’t stop. Here are some of the most common –

Constant negative input from the media

Fear

Loss of a support system

Loss of job.

Death

Divorce

Illness

Financial Setbacks

Adoption of a destructive life style (ex. drug or alcohol addiction)

Increased responsibility – like a promotion or child birth

Procrastination

Perfectionism

Depression

Lack of discipline

Lack of responsibility

Anger

Jealousy

Children

Feeling inadequate

Indecision

Intimidation

Negative thinking

Negative people

Guilt

Lack of focus 

Lack of commitment 

Inability to delegate

Unable to say no

You can’t possibly stop all of the negativity, but you can learn systems 
to effectively control the damage and stop it from wrecking your life. 



As soon as you notice the signs that negativity is at work- things are 
getting out of hand- take out your arsenal of strategies, and take back
control. 

It happened to me just recently. 

When working on  a major project - I started out with boxes of 
information. Slowly it was reduced to piles. At times I let things get 
out of control.  Dishes in the sink and on the counters and stove. 
Laundry not done. Piles of paper everywhere. When chaos ruled, I 
couldn’t move ahead. I just seemed to be treading water. (I was 
working at home, so the two were inseparable for me.)

I got frustrated. I became irritable from the frustration and having no 
place or time to relax. I snapped at and criticized my daughter- A LOT.
I even stopped taking care of myself properly. 

Have you ever been caught in that downward spiral?

You see, once the negativity takes hold, there’s a snowball effect. The 
chaos breeds more chaos that causes more confusion, less time to get 
anything done…and so it continues.

I would get it together periodically. Get the kitchen cleaned up. 
Laundry done. Polish the tables. Light some candles. When things were
orderly and calm- I could get a lot of work done. Things seem to go a 
lot smoother when you feel like you have some control, don't they?

Projects and problems just keep coming. You just need to learn how to
develop some really simple strategies to minimize the damage and live
the life you want to live. 

The life you deserve!!!
 
The painless principles here will teach you self-control and self-
discipline you need  to take control of your life. You'll start 
experiencing an easier life and more free time immediately! And the 
more you keep at it, the better it gets. 



1st Steps – Gaining Control 
So, just how do you live life by design, instead of by accident? 

You start with ground rules that you don't break, no matter what – 
promises to yourself that you will control what you can – 

Here are my biggest secrets for managing life.

It may sound a bit crazy to you at first – but don't pre-judge. Give it a 
try and see if it doesn't change your life drastically over the next 30 
days. 

There are 4 Ground Rules that I follow all of the time, no matter what 
– and these simple little things help me manage my life and keep it 
together.

Rule #1 -

Always clean the kitchen before bed. Food put away, dishes washed, 
counters and tables cleared and wiped. I know it sounds crazy – but it 
works wonders. 

No matter how tired you are, make yourself do this. Take the extra 15 
minutes and clean off the counters, put the dishes away. The pay off is
well worth it. Here’s why –

When you get up in the morning – you can set the tone for the day. If 
you get up to a clean relaxed environment, you automatically start 
your day off better. Much less stress. Walking into the kitchen and not 
seeing piles of dirty dishes is amazingly positive. Try it for a few days 
and see for yourself.

Heck, I sleep walk my way through this a lot of nights. But I don't 
allow myself to go to bed until it's done. I wash all the animal bowls so
they're ready to be filled in the morning. The coffee is set up so it's 
ready when I walk into the kitchen.

I take a paper towel and do a quick wipe down in the bathroom. I 
don’t clean-clean it every night, but it looks clean. Plus when you do 
this, you won’t get build up that’s hard to clean. Makes life easier all 
the way around  And it takes about 30 seconds.

Then, when you don't come home to a mess and you'll be more 
motivated to cook dinner instead of grabbing fast junk. And by eating 



freshly made meals, you'll have more energy and motivation and you'll
be more productive – but more about that later.

And face it, these 2 rooms are the biggest part of your housework. 
These little habits can cut the time you spend cleaning house 
practically in half. Once you get that down, you can work on planning 
the rest of the house work. But just this little step will reduce your 
burden immensely. 

Keep your house clean quickly and easily

Rule #2– Eat Well

You are not going to be worth anything if you are sick and sluggish. 
You've got to make taking care of you a priority. 

Plan your food with as much importance as you give getting to work, 
or paying your bills. I'm dead serious about this. 

I always try to make sure to get at least 5 servings of fruits and 
vegetables a day. One way to easily do this is have a glass of orange 
juice, and a glass of cranberry juice every day. A good salad at dinner 
takes care of at least 2 servings. Add a snack of fresh fruits, and some
vegetables on your sandwich at lunch and you've covered the 
minimum pretty easily. 

I really don't eat packaged foods. I make fresh food almost every 
night. Cooking a chicken breast, or a piece of fish, or even a steak only
takes about 10 minutes. While its cooking, make your salad. You can 
have a sweet potato, or a potato , or some broccoli cooking in the 
microwave. You can add some fresh fruit as another side dish. In 15 
minutes or so, you can have a great tasting healthy dinner on the 
table. 

My daughter is married and works. She would still rather come home 
and whip up dinner. Its cheaper, faster, healthier, and tastes better. 
I'm very happy that I was able to pass this legacy on to her. You can 
find all of our fast and easy recipes at  
http://commonsenseliving.com/members/index.php/recipes 

And no matter how well you eat, you most likely aren't getting all of 
the vitamins you need. You want to at least cover the basics with a 
multivitamin, a calcium with D and magnesium, vitamin C, and vitamin
E. 

By taking care of your body, you'll be sick less, you'll have more 
energy, think more clearly, have more self confidence, be more 
motivated and productive, and you'll look great too. People really 

http://commonsenseliving.com/members/index.php/recipes
http://HowtoCleanHouseFast.com/


overlook how important a healthy body is. You can't control much of 
anything when you're sick or fatigued, can you? 

Want my prescription for a bad day? How to feel better and revive 
your energy and relieve depression? 

Make a big salad with dark green lettuce or spinach. Top with 
tomatoes, baby carrots, broccoli, onions, Italian dressing, grated 
cheese, and croûtons. Serve with a grilled chicken breast, or piece of 
salmon. All fresh. No packaged stuff. Have a glass of orange juice with
it. 

I'm serious. This works wonders. You'll feel great. 

Another great stress reliever and mood enhancer is a warm cup of 
green tea. And it does like a hundred more good things for you.
 
How to love eating healthier

Rule #3 -

Oh sure, exercise is good for your health and helps you lose weight. It 
helps you lower blood pressure, insulin, cholesterol, and cortisol. But 
that's not all. Getting some physical exercise helps you clear your 
mind and relieves stress. 

Get some sort of exercise every day. That doesn't necessarily mean 
hitting the treadmill or the gym. Anything that's getting your body 
moving counts. Even housecleaning counts. 

Try to find time to do something you enjoy, whether it be bowling, or 
golf, or shooting hoops, or playing tennis, or …

Walking is probably the easiest way to get some exercise. 

I used to have to walk hyper-dog at least a mile a day – no matter 
what the weather. If the weather is nice, we do 2 miles. It's good for 
both of us. And if my daughter was around, she went too. She goes to 
maintain her weight. I like to walk to relieve stress and clear my head 
and keep my blood pressure down. And we would talk. Sometimes we 
ran into neighbors along the way. We've got to know a lot of people 
just by taking a walk. 

My sister and her boyfriend have been gradually working on living a 
healthier lifestyle. Well, they got a dog. Dogs need to be walked a few 
times a day. My sister is now down to a tight size 8. He has lost over 
100 pounds. Now granted, this is over a period of 2 years, but they 

http://commonsenseliving.com/get-healthy/


aren't dieting or hitting the gym. It's just been a gradual weight loss 
without much effort. Try it!

Rule #4 -

Get enough sleep. That's when your body repairs itself. 

Did you know that if you don't get enough sleep, you'll overeat to 
compensate. Kind of goes against what you would normally think, 
doesn't it? But it's true. Getting enough sleep will help you lose weight 
– especially if you're following rules 2 and 3. 

It really takes a combination of the right nutrition, exercise and sleep 
to keep you looking and feeling your best. 

You might have tried all kinds of eye creams to try and take care of 
bags under your eyes. I know I did. When my daughter was young, I 
didn't get enough sleep most of the time. I'm sure you can relate. But 
I would notice that some days the bags weren't as bad. It hit me that 
the days I looked better where always when I ate better. Then when I 
started making it a point to try to get enough sleep – the bags looked 
even better. Then, a good eye cream helped – but not until I had done
the other things first. 

Everything works together. 

You're thinking you don't have enough time or energy to do these 
things – but I'll tell you – doing these things actually gives you more 
time and energy – and you're more productive on top of it. 

Put these 4 rules to work in your life and see what a difference it 
makes. And the best part – they really don't cost anything. As a 
matter of fact, they'll save you a ton of money. You won't be taking 
sick days, or buying a lot of medicines, or going to the doctor. And 
you'll have tons of energy to get things done. 

http://SaneSuperWomanClub.com/


How to have more energy

What I am about to tell you will defy all logic - but bear with me!

When you come home all tired out and have absolutely no energy left, 
even if you're so tired that all you want to do is sit down and cry (I've 
been there many times recently), I want you to cook dinner.

That's right. Dead on your feet. No energy left. Totally zapped. And 
I'm telling you to cook! The nerve of some people!

Hey, I'm not asking you to make a world class dinner. Just make sure 
you get protein, and veggies and some carbs would be good too.

You can sauté a chicken breast, pork chop, or a steak in about 10 
minutes. In that same time a baked potato can be done in the 
microwave. Throw together a salad, or just a bunch of raw veggies. 
Total time 20 minutes, max - and that's if you're really dragging!

Pour yourself some water with lemon, or cranberry juice, or grape 
juice, or green tea, or something along these lines. Or even a glass of 
wine.

OK, sit down and enjoy your little feast. Take your time. Unwind. Smell
the food.

Taste the food. Eat slowly - it's still only going to take you 10 or 15 
minutes. Relax!

Feeling better already, aren't you? This really does work wonders. The 
hardest part is getting yourself started.

Now rinse off the dishes, put them in the sink, and go take a walk.

I know, I know, you were dead tired. I made you cook. Now I'm telling
you to take a walk. Just 10 or 15 minutes. Not a marathon. A relaxing 
pace. Look around. Notice things. Breathe in the air. Just enjoy 
yourself for 10 or 15 minutes.

By now, you've probably blown a whole hour on yourself. The Shame!

Maybe you should get a little something done? You'll actually feel like 
it. (Don't forget those dishes!) Then you'll be off to bed feeling pretty 
good about yourself.

Now, if you played it your way - ate some cookies or chips, or maybe 
grabbed some fast food - you'd still be lethargic. Probably laying on 
the couch thinking, "gosh, I really should get up and do something." 



Finally you'd drag yourself to bed feeling guilty or depressed because 
you didn't get anything done that needed to be done.

What's that you say? You have kids? That's ok. You can feed them too.
Talk with them. Find out what's going on in their heads. Then take 
them outside with you. They'll love it. They need to unwind too. And 
they need some 'just relaxing' time with you. You might be surprised 
to find you'll have fewer behavior problems.

Hey, the choice is yours. You can blow an hour on yourself and 
actually end up being more productive, or you can tell yourself that 
you just don't feel like it and melt into the upholstery. I can't make 
that choice for you. Heck, I have a hard enough time having to make 
that choice for myself everyday. I can tell you, the right choice works 
every time.



Good Habits and Your Success

I got a big reminder over the last couple of weeks about what happens
when you let your good habits slip - and how easy it is to fall into the 
trap of being overwhelmed.

This week when I am getting back into the habit of having the dishes 
cleaned up before I go to bed, eating healthy, and actually getting to 
bed at a reasonable hour, I am seeing again what a difference it 
makes in my productivity.

We all get in those periods in our life when we feel like we're 
accomplishing a lot more by letting other things slide - when actually 
the opposite is true.

When you let the housework slide, the work you have to put into 
getting things back in order is horrendous.

Though you think you're saving time by grabbing some fast food, 
you're really not saving much time and you're cutting your energy 
reserves down when you need them the most.

When you push yourself to work that last couple of hours, even though
you could pass out any minute - you're working much slower and 
making more mistakes. If you go to bed and get the rest you need, 
the work would get done much faster.

Funny how these things work, isn't it?

Get in good habits. Then you can actually start to feel good about 
yourself and what you can accomplish.



Getting You Organized – Become a Master Planner

Life is busy. Time is short. Money is short. You’re juggling home, 
family, friends, a job – or two, and trying to figure out how the heck 
you can ever get ahead.

Living a life by design requires planning. In the following sections, 
we're going to do some planning exercises so you can start mastering 
this very important skill. 

Too many times your task list focuses on work time, while the rest of 
your life is left dangling.

Has any of this every happened to you?

You get into bed and notice that the sheets have a slight smell of a

locker room.

You get up in the morning and walk into the kitchen and your 

stomach turns.

You throw the coffee grounds into the garbage, only to have them 

spill all over because the garbage is overflowing.

You notice that your nice entertainment center is now a weird 

shade of gray, and the dust is about 1/8 inch thick.

You reach behind the chair to retrieve the pen you dropped, only to

come out with a face full of cob-webs.

You call your best friend just to talk. She announces that they are 

on their way out to dinner for her birthday. You totally forgot.

How successful do you feel at these moments? You could be the best 
neurosurgeon in the country, but if you don't have your life together, 
you still won't feel like much of a success.

The fact is, the mundane things play as big a role in your success as 
the brainy stuff.

You need a clean organized home to be able to relax in and have 
enjoyable time with your family and friends. 

You need your health to be able to do anything well and to enjoy life.



No one ever shows you how to get control of the personal side of your 
life. Over the next few days - I’m going to send you some tips to help 
you get some control of your ‘real’ life.

Yes, you can live in a mess, sitting in front of your TV drinking and 
eating junk food. Many people do. But I suspect that you want more 
out of your life. Otherwise you wouldn’t be reading reports like this.

So let’s jump in and start getting control over some of the everyday 
stuff so you can free up some time, and have more peace of mind...



How to be more productive everyday

OK, so you’re cleaned up and ready to sit down with your coffee or 
green tea, and a healthy breakfast. When you sit down, make sure to 
have a pad of paper. Plan your day. The whole day.

 * If you need to run to the post office or the cleaners, write it down.

 * If you need to pick your child up at a different time, put it on the 

list.

 * Do you need to send a note to a teacher?

 * Is this the day to dust & vacuum?

 * Do you need to check emails?

* Write down what you are going to have for dinner. Do you need to 

pick anything up? Put it on the list. Take the meat out of the freezer 

and put it in the fridge. Right now.

Every time you put something on the list, you are telling your 
subconscious that it's important. And for some reason, handwriting 
your list is still more effective. ( The same goes for goals too.)

There's just something about the way our brain works that make the 
act of writing something down more significant.

Keep your list with you. Every time you complete a task, cross it off.

Again, this is an important step. You are acknowledging an 
accomplishment.

How many times do you complain because no one notices when you
do something? How often do you give yourself credit for a job well 
done?

Every time you cross something off the list, give yourself a 
compliment, "Good Job".

In just a couple of days, you'll start to notice that you're getting more 
done, forgetting fewer things, and feeling a lot better about yourself.

Amazing technology, that pen and paper!

I'm serious about using pen and paper. No electronic devices. I think 
that all these gadgets are actually taking away our productivity. People



have become slaves to these things. Every time it rings, beeps, or 
wiggles, you have to drop whatever you're doing and check it. Its 
lunacy! Put it down and get something done. 

Next, we'll talk about specific ways to use lists to keep you organized.

Feel good about yourself. You're getting better everyday.



Never Run Out of Toilet Paper

You have the best intentions. You mean to keep things in order. But 
somehow it always gets out of control.

You went grocery shopping just yesterday, but today you ran out of 
something else. Of course, it can't wait. You have to go to the store 
again.

Here's a management system that will keep you on top of things:

The next time you go to the store or order online, buy 2 of the things 
you use the most often. Things like toothpaste, toilet paper, Kleenex, 
shampoo, deodorant, butter, salad dressing, and so on.

Keep a lined post-it note pad in the kitchen, on the desk and in a 
drawer in the bathroom.

Whenever you open the second item, make sure that it gets written 
down on the pad. Do it right away so you don’t forget. For larger 
items, such as laundry detergent, when it gets to the halfway point, 
put it on the list.

One day a week, gather your lists together. Sit down with the sale 
papers and do a rough outline of what food you would like in the house
over the next week for breakfast, lunch, dinner, and snacks.

Try to get as many sale items as possible. If you use coupons, get 
those pulled too.

Don't forget to look over your desk too. Do you need paperclips, tape, 
paper, printer cartridges? The same methods apply. Buy 2. When you 
open the second one, put it on the list.

Check your calendar for any special things that are happening over the
next week.

Do the kids have a field trip that they need a brown bag lunch for? Is 
there a food drive? Birthday? Party?

Now, make your master list in the order of the store aisles. This works 
for online ordering too. Makes the shopping go a lot faster and helps 
cut down on impulse buying.

A money saving tip is to plan this week’s menu by using the sale 
papers. Buy as many things on sale as you can. Plus, this will give you
a lot of new ideas. 



Maybe salmon is on sale, and you haven’t had that in a while! Or 
there’s a great deal on steak. Maybe red bell peppers are on sale. 
Those would be great grilled with the steak. You get the idea, right?

Want to look and feel better fast? Focus on fresh fruits and veggies, 
chicken and fish. Skip the packaged foods. You'll save a ton of time in 
the grocery store by only shopping the outside, and a lot of money to 
boot!

Thinner, healthier, and richer – What's not to love? 



Keeping track of birthdays and other life events

You've been reminding yourself for to pick up a birthday card, but you 
kept putting it off. Now the birthday has passed. Feeling like a heel, 
again?

Here’s my method for never forgetting another birthday. And by the 
way, people really appreciate it when you remember their birthday. If 
you want to get in someone’s good graces – just send them a birthday
card on time! Hardly anyone does this and it feels so special to get a 
real card, doesn't it? You will definitely stand out in their mind.

Take a calendar. Write down every birthday, anniversary, and other 
important event for the entire year. As you learn of birth dates or 
events, make sure to write them on your calendar.

At the end of the year, do not throw away this calendar until you have 
transferred all of these dates to the new calendar.

The first of each month, add all of the cards and gifts you need for the 
month to your master shopping list for that week.

Buy them all. Ordering online saves a lot of time too, if you know 
basically what you’re looking for. I’ve also gotten a lot of video games 
and band merchandise that my daughter was in to at eBay. Be sure to 
check them out. And of course, Amazon. They've been a great time 
saver for me. 

Cards still require a trip to the store. An yes, they have gotten more 
expensive. But isn't it worth it to make someone feel good? 

Address the cards and wrap the gifts. People will be amazed at how 
together you are! 



Easy Party Planning

Worried about your party being a bummer? Relax. With the right 
planning, it's a cinch. This is a great way to practice your new planning
skills. 

Start one month ahead.

*Plan the menu and activities. Order any online supplies.

Oriental Trading is a great place to get your party supplies. No matter 
whether it's a holiday party, a luau, a birthday party, a company 
picnic, or a fund raising event. You can get all kinds of stuff to make 
your party a great hit. I used them one year to plan the kids activities 
for a company picnic. All of the kids got fun stuff to go home with. The
catalog is a great party planning tool too.

2 weeks ahead.

* Buy paper goods, (if you didn't already order them online) and dry 
goods (all the stuff that won't spoil).

* Buy and send invitations. Give plenty of notice if you want people to 
actually show up.

Plan foods that can either be made ahead, or are quick to cook. A lot 
of people think that barbecues are easy entertaining choices. Well, 
unless you have someone who is willing to stand at the grill for an 
hour or so. I think they're a real pain if you're cooking for more than 5
or 6 people. I like to plan food that you put it out and you're done 
rather than something you have to keep standing over. But that's just 
me. 

You can still plan a summery meal without the hassles of grilling. 

Teriyaki chicken breasts is a good one. With cut up fresh pineapple, 
melon, and other fruits, broccoli salad, sliced tomatoes, potato salad, 
baked beans, coleslaw, carrot and raisin salad (add pineapple for a 
tropical taste), I mean, there is a ton of stuff. All of the sides
can be made ahead, and all you have to do is cook the chicken which 
is really quick. And it's not the same stuff they get every where else!

Sweet and sour meatballs is another favorite. Just keep them warm in 
a crock pot.

For a winter party - chili is a great choice. Serve with a variety of 
toppings so everyone can create their own taste sensation. Or Fajitas 
are fun too.



For my daughter's bridal shower, we did a nacho bar. We had tortilla 
chips, taco meat, a fondue pot with a ladle for the nacho cheese, bowls
of diced tomatoes, diced onion, black olives, jalapeno slices, shredded 
lettuce, and salsa. Then we had a huge bowl of cut up watermelon, 
cantaloupe, and strawberries (no dressing.) And there was a veggie 
tray with broccoli, carrots, green onions, and a ranch dip that someone
made and brought. And someone brought Hawaiian bread with spinach
dip. And of course cake. For beverages there was lemonade, iced tea, 
beer, and coffee. We had a great time!

One thing you need to be aware of when planning food is that people's
tastes are changing. I made twice as much fruit as vegetables. The 
vegetables were wiped out. Go figure. 

There are a lot of different things you can do to make entertaining 
easier and more fun. Just get creative! It doesn't have to be gourmet. 
People really do like simple good tasting food. Let the natural flavor of 
the food come through.

Another time saver - have people bring a dish. Whenever someone 
says, "What do you want me to bring?" Never ever say "oh nothing..." 
If you had all the time in the world, you wouldn't be reading this 
report now would you? :)

And there should always be at least one sort of event. Whether it's 
watching a football game, or a costume contest, or swimming, or 
charades, there should be something to do to break things up.

Again, get creative. Even Bozo buckets can be fun, even for adults. 
Hula hoops, UNO, water balloons, and many other things can be fun. 
Sometimes it becomes a tradition that everyone looks forward to. A lot
of families play penny poker at the holidays. 

Don't think gourmet and stuffy. People will get bored. Think relaxed 
and fun and your parties will be a hit.

So let's start flexing your planning muscles!

One week before -

Get the house cleaned up so all it needs is a touch up cleaning right 
before the party.

If you might have overnight guests - it happens sometimes - make 
sure you have plenty of clean sheets and towels.

If you're having any sort of swimming, make sure you have plenty of 
clean towels!



2-3 days before -

Take a final inventory. Have everything you need? Have stuff on hand 
for an impromptu breakfast if overnight guests are a real possibility.

Get the rest of the shopping done. If you might have overnight guests,
it's nice to have extra toothbrushes and stuff like that on hand. It's 
also a good idea to have band-aids, first aid cream, acetaminophen, 
upset stomach stuff, and general things like that on hand. You never 
know what weird things might pop up. Check your supplies.

1 day before -

Quick touch up cleaning. If you're making desserts, most of them can 
be made ahead. Any jello molds should be made the night before. I 
like all of my food made fresh- so I don't start any of the cooking until 
the day of. But you can do the set up ahead of time. I wouldn't set the
table just yet, but you can have the dishes out and cover them with a 
towel to keep them clean.

The day of the party -

If you're using coolers, get enough ice. Start cutting up any fresh 
foods. Get meats in marinades. Make salads. Have all of your prep 
work done before guests are due to arrive. You kept your menu simple
so there won't be that much to cook, right?

Get yourself dressed and go have fun!



Now Go Design Your Life!

With a great plan, you can live a great life. You don't have to let chaos
rule. You'll be amazed at how much control these simple steps will give
you over life. You'll have more health, more time, and more energy. 
Start living your life by design and see how much different your life 
looks in 30 days. 

Take good care of yourself. 

Carole

The magic is in the application.

It only works if you work it.

Carole's other books  - 

Yes, you can have a clean house and a life! Single mom shows you her

secrets...

Feeling a little left behind in the healthier eating movement? Learn to 

like eating healthier... Living a thin and healthy lifestyle isn't the 

torturous ordeal you've been led to believe. Its actually simple and 

satisfying. 

52 ways to beat depression 

Visit the blog -

CommonSenseLiving.com

************************************************

http://CommonSenseLiving.com/
http://beatdepressionhandbook.com/
http://eatathome.us/blog/5-2/
http://eatathome.us/blog/5-2/
http://HowtoCleanHouseFast.com/
http://HowtoCleanHouseFast.com/
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